PERSONAL INCOME TAX RETURN CHECKLIST

PERSONAL DETAILS 
Name(s) of taxpayers for 

whom tax returns are 

prepared:               

_________________________________________





_________________________________________

Social Insurance Number(s): 
                                                          ___________________________________________


Date of Birth:

     


_________________________________________________________
Present Address:


_________________________________________

           _________________________________________

Telephone Number:
_________________________________________

Marital Status:
Single/ Married/ Common-law/ Divorced/ Separated/  Widowed 

  


________________________________________________

INCOME DETAILS 
· T4 for employment income and commissions
· T4A (OAS) old age pension, T4A (P) Canada pension
· T4RSP, T4RIF slips for withdrawals from an RRSP or RRIF
·  T4A for other income
· Other T-Slips—T3, T5, T600, T4E
· RC62 Universal Child Care Benefit
· T5007 Social Assistance or WSIB Benefit
· Rental Income
· Professional/ Business/ Commission Income
· Alimony/Child Support Received
· Sale of Shares, Real Estate, Stocks
· Details of foreign income and foreign taxes paid
· Details of property addressed, income and expenses for rental properties

· If you are self-employed and a GST registrant, please provide a copy of the G.S.T return you filed with CRA

DEDUCTIONS/CREDITS

· RRSP Contribution

· Union & Prof. Dues

· Child Care/ Camp Fees

· Moving Expenses

· Public Transit Passes

· Alimony Paid

· Investment Loans Interest

· Employment Expenses Form T2200

· Disability Certificate T2201

· Tuition Receipt T2202

· Safety Deposit Box

· Charitable Donation Receipts 

· Political Contribution Receipts

· Medical Expenses

· Employment Expense 

· Rental or Property taxes Payment

OTHER MATTERS

· RRSP Home Buyers Loan Repayment

· Student Loan Interest Paid

· RRSP – Home Buyers Plan Required Repayment 

· Life Long Learning Plan Required Repayment 

· A Void Cheque for Direct Deposit of Refund, GST & Child Tax Benefit

· Please provide a copy of your last year’s Notice of Assessment
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